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Hacrosmee [TonoxkeHue o 3amuTe nepcoHaIbHBIX JAHHBIX PA0OTHUKOB M O0yUYaAIOITUXCS
(manee — [onmokeHne) pa3pabOTaHO € LETBIO 3AIUTHI HH(POPMAITUK, OTHOCAIIEHCS K JIMYHOCTH U
JUYHOW  JKM3HUM  PAOOTHUKOB M OOy4yaromIMXCS  TOCYAapCTBEHHOTO  OIOJKETHOTO
00111e00pa30BaTEIILHOTO YUPEXKACHHUS cpeaHsis obiieoOpazoBarenbHas 1mkona Ne569 Hesckoro
paiiona Caunkr-IlerepOypra (nanee — OY), B COOTBETCTBUM C IMyHKTOM | ctaThu 23, crarbeit 24
Konctutynuu Poccuiickoit ®enepaunu, TpyaoBeiM kojekcom Poccuiickoit ®Denepanuu u
@DenepanbHBIME 3aKOHAMH HOPMAaTHBHBIMH akTamMu oT 27 utons 2006 roma Ne 149- @3 «O06
nHpopmanu, THGOPMAIIMOHHBIX TEXHOJIOTHIX W O 3amuTe uHbopManuuy, ot 27 utoias 2006
roja Ne 152-®3 «O nepcoHaIbHbIX JAaHHBIX) (C U3MEHEHUSIMH).

1. O0mue moJ1oxKeHUs

1.1. IlepconanpHbie JaHHBIE — JIt00ast HH(OPMALIKS, OTHOCSAIIASICS K ONPEACNEHHOMY HIIN
ompenensieMOMy Ha OCHOBAaHMHM TakoW uHpopMmanuu (QuznmueckoMmy iy (CyOBEKTY
MEPCOHAIBHBIX JAHHBIX), B TOM YHCIE ero (haMuius, UMs, OTYECTBO, I'0Jl, MECSII, AaTa U MECTO
pPOXJIEHUS, aJpec, CeMeiHOoe, COIMaIbHOe, MMYIIECTBEHHOE IOJIOKEHHE, OOpa3oBaHUeE,
npodeccusi, 10X0bl, Apyras HHbopMaIus.

1.2. TlepconanbHbIe TaHHBIC pabOTHUKA — HH(OpMaLHs, HeoOXoauMas paboTONaTEI0 B
CBSI3H C TPYAOBBIMHU OTHOILICHUSIMU U KACAIOIIAsiCsl KOHKPETHOTO pabOTHUKA.

[lepconanbHple AaHHBIE OOy4arommxcs — wHpOpMarus, HeoOxomumas OY B CBs3U ¢
OTHONIICHUSIMHM, BO3HUKAIOIIUMHU MEXKAY OOYydYalolUMCs, €ro pOAUTENAMU (3aKOHHBIMU
npenacraButesaMu) u OY.

1.3. Ob6paboTka NMEpPCOHANBHBIX JAHHBIX — JCHCTBUSA (OMEpalMK) C IMEPCOHATBHBIMH
JAHHBIMH, BKJIIOYasi cOOp, CHCTEMATHU3alMI0, HAKOIUIEHUE, XpaHeHHEe, YTOYHEeHHe (0OHOBIICHHE,
M3MEHEHHE), HCIOJIb30BaHUE, pacHpoCTpaHeHue (B TOM UHUCIe Iepenady), oOe3nMYuBaHuE,
OJIOKMpOBaHNE, YHUUTOKECHHUE EPCOHATBHBIX JAHHBIX.

PacnipocTpanenue mepcoHanIbHBIX TaHHBIX — JCWCTBUS, HAMpaBICHHbIC Ha Iepenady
NEPCOHAIBHBIX JaHHBIX ONPENeIEHHOMY KpYTy JUI (Iepeaadya NepCOHaNbHbBIX JTaHHBIX) WU Ha
O3HAKOMJICHHE C TEPCOHAIBHBIMU JaHHBIMH HEOTPAHMYEHHOTO Kpyra JIMI, B TOM YHCIE
00HaApOI0OBaHKE TEPCOHAIBHBIX JTaHHBIX B CPEACTBAX MAcCOBOW MH(OpPMALWH, pasMENICHHE B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CETAX MM  MpeloCTaBiIeHHe JOoCTyna K
NIEPCOHATBHBIM JJTAHHBIM KaKUM-JTO0 HHBIM CIIOCOOOM.

Vcnonb3oBaHue MEpCOHAIbHBIX JaHHBIX — JAEHCTBHs (ONEepanuu) ¢ MEepCOHAIbHBIMU
JTAHHBIMH, COBEpIIa€MbIE OIEPATOPOM B MLEJSIX NPHUHITHS PEIICHUH WM COBEPIICHHUS HHBIX
JeMCTBUH, MOPOXKIAOIINX FOPUANYECKHE MOCIEICTBUS B OTHOLIEHUN CYyObEeKTa MepCOHATbHbBIX
JAHHBIX WX JPYTHX JIMI MO0 MHBIM 00pa3oM 3aTparduBaroIIUX IpaBa U CBOOOIBI CyOBEKTa
NEPCOHATBHBIX JAHHBIX UM IPYTUX JIUIL.

OOmieocTynHbIE  MEPCOHAJIbHBIE JIaHHbIE — [E€pPCOHANbHBIE JAaHHbBIE, JIOCTYI
HEOTPAaHMUYEHHOI'0 Kpyra JIMI K KOTOPbIM MPEJOCTaBIIEH C COIJlacus CyObeKTa MepCOHAIbHBIX
JAHHBIX WJIM Ha KOTOPHIE B COOTBETCTBUU C (efepalbHBIMU 3aKOHAMHU HE PACIpPOCTPaHIETCS
TpeboBaHue cOOMOACHNS KOHPUICHIIMATBHOCTH.

1.4. K nepcoHalbHbIM JaHHbIM paOOTHUKA, TOJy4yaeMblM paboTojnareneMm U
HOJUIeXKAllUM XpaHEeHUI0 y paloTojaress B MOpPSJIKE, HPEAYCMOTPEHHOM JEeHCTBYIOIIUM
3aKOHOJIATENTLCTBOM W HAcToAmMM  [lolo)keHueM, OTHOCSTCS — CIEQYIOUINE  CBEICHHS,
coJiepKalecs B IMYHBIX JeslaX paOOTHUKOB:

— TacmoOpTHBIE TaHHBIE paOOTHHKA;
— HWHH;
—  KOIIUS CTPaxXOBOTO CBUJIETEIILCTBA TOCYIAPCTBEHHOTO ICHCHOHHOTO CTPaXxOBaHUS;
— KONHUS JOKYMEHTa BOMHCKOTO YydeTa (s BOEHHOOOS3aHHBIX M JIML, MOAJIEKAIINX
NPU3BIBY Ha BOGHHYIO CIIYKO0Y);
— KOmus JOKyMeHTa 00 00pa30BaHUU, KBATU(PHUKALMU WM HAIUYUU CIIEHHUaTbHBIX 3HAHUI;



AQHKETHBIC JIaHHBIC, 3aIOJHEHHbIE PAOOTHUKOM MpPH TMOCTYIUIEHUH Ha paboTy WM B
nporiecce paboTel (B TOM 4ucie — aBToOMOTrpadusi, CBEJCHUS O CEMEHHOM IOJIOKEHUHN
paboTHUKA, TepeMeHe paMIITNN, HATUIUH JIETSH U WKIUBCHIICB);

JIOKYMEHTBI O BO3pacTe MAJIOJIETHHUX JIETCH U MECTE UX O0Y4CHUS;

JOKYMEHTBI O COCTOSIHMH 3JI0POBbS JICTEH U JAPYTMX POJICTBEHHUKOB (BKIIIOYAsl CIIPABKH
00 MHBAJIMIHOCTH, O HAJTMYUHU XPOHHUECKUX 3a00IeBaHUN);

JOKYMEHTBI O COCTOSIHUU 3JI0POBbsI (CBEACHUS 00 MHBAIMAHOCTH, O OEPEeMEHHOCTH H
T.IL);

UHBIC JIOKYMEHTBI, KOTOpbIE C Y4YeToM crhenuduku padoThl U B COOTBETCTBUHU C
3aKOHOJaTeIbCTBOM Poccuiickoit Denepannu TOMKHBI OBITh MPEABSIBICHB PAOOTHUKOM
Opy 3aKIIOUYEHUH TPYJOBOTO JOTOBOpa MM B IEPHOJ €ro JelcTBUs (BKIIOYAs
MEIUIUHCKUE 3aKIIOYUCHHsI, TMPEIbSIBISEMble PAOOTHHUKOM TMPH  MPOXOXKICHUH
00513aTENIbHBIX MPEABAPUTEIBHBIX U MEPUOANYECKIX METUIITHCKUX OCMOTPOB);
TPYAOBOM JOTOBOP;

KOIIMH MIPUKA30B O IPUEME, TIEPEBOJIaX, YBOIbHECHUH;

JarYHas KapToyka 1o ¢opme T-2;

3asBIICHUSI, OOBSICHUTEIBHBIC U CITYKEOHBIE 3aIIMCKH PaOOTHUKA;

JOKYMEHTBHI O IPOXO0XKICHUHN PaOOTHUKOM aTTECTAIMH, TOBBIIICHHS KBAIN(UKAIIH;
UHBIE JIOKYMEHTBI, COJEp)Kallhe CBEJICHHS O pabOTHHKE, HaXOXIEHHE KOTOPBIX B
JUYHOM Jiefie paOOTHHKAa HEOOXOAMMO JUIsl TOKYMEHTaJIbHOTO O(OPMIICHHUS TPYIOBBIX
NPaBOOTHOLICHUH C pabOTHHMKOM (BKIIIOYasi MPHUTOBOPHI Cy[a O 3alpeTe 3aHUMaThCs
NeIarOrMYecKOi IeATEIbHOCTHIO WIIM 3aHUMATh PYKOBOSIINE JOKHOCTH).

1.5. K mepcoHanbHbIM JaHHBIM 00ydaromuxcs, noiaydaemMbpiM OV U moanexanum XpaHeHUIo
B OY B mnopsake, NpeayCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOAATEIILCTBOM U  HACTOSIIUM
[TonoxxeHneM, OTHOCATCS CIEAYIOIIME CBEACHUS, COICpKAIIMEeCs B JIMYHBIX Jeiax
00yJarouuxcs:

JOKYMEHTBI, YJOCTOBEPSIOIINE JIUYHOCTh 00y4Yaromerocs (CBUICTEIbCTBO O POXKICHUU
WJIM TIacTIOPT);

JOKYMEHTBI O MECTE MPOKUBAHUS;

JIOKYMEHTBI O COCTaBE CEMbH;

[acTopTHBIE JaHHBIE poUTeNel (3aKOHHBIX MTPECTaBUTENEN) 00yUaroerocs;
JOKYMEHTbl O TIOJIyueHHH OOpa3oBaHMs, HEOOXOAMMOTO JJsi TMOCTYIUICHHS B
COOTBETCTBYIOLIMH KJlacC (JIMYHOE J1eN10, CIIPaBKa ¢ MPEeAbLAYIIEro MecTa y4eOsl U T.11.);
MOJIMC MEUIIMHCKOTO CTPAaXOBaHMUS,

JOKYMEHTBI O COCTOSHHHM 370pOBbs (CBeIeHHS 00 WHBAIUAHOCTH, O HAJIHYUH
XpOHMYECKMX  3a00JIeBaHWI,  MEIWIMHCKOE  3aKiioueHue 00  OTCYTCTBHH
IPOTUBOIOKA3aHUN 17151 00y4eHus: B 00pa30BaTeIbHOM YUPEKICHUN KOHKPETHOrO BUAA
U TUNA, O BO3MOXXHOCTH W3y4YCHHS TIPEJAMETOB, TPEACTABISIONINX TOBBIIICHHYIO
OMACHOCT /IS 37I0POBbS U T.11.);

JOKYMEHTBI, TIOJTBEPKIAIONINE TpaBa HA JOMOJHHUTEIbHBIE TAPAHTUU M KOMIICHCAIH
10 ONpEACICHHBIM OCHOBAaHUSM, TPEIYCMOTPEHHBIM 3aKOHOIATEIBCTBOM (pOIUTEIH-
MHBAJIN/IbI, HEMIOJHASI CEMbsI, peOEHOK-CUPOTA U T.I1.);

WHBIE JTOKYMEHTHI, COJep)Kallie TepCOHAIbHbIC JaHHbIE (B TOM YHCIE CBEICHHUS,
HEOOXOAUMBIE JUIsI TPEJOCTaBIEHUs OOydarolmleMycss TapaHTHUH M KOMIICHCAIIH,
YCTAHOBJICHHBIX  JICHCTBYIOIIMM  3aKOHOAATENILCTBOM).  Pomutenu  (3aKOHHBIC
NpPEJCTaBUTENIM) MOTYT COOOIIUTH WHBIE CBEICHUS, C KOTOPBIMU CYHMTAIOT HY>KHBIM
03HAKOMUTH paboTHUKOB OVY.

2. OcHOBHbBIE YCJ10BHS NIPOBe/ieHUs] 00pPaA00TKHU NePCOHATbHBIX JaHHBIX

2.1. Ob6pazoBarenbHas OpraHu3anus onpenenseT o0beM, cofepkaHue 00padaThIBaEMbIX

NEPCOHAIBHBIX JaHHBIX pPAaOOTHUKOB W OOy4aroluxcs, pPYKOBOACTBYsACh KoHcTuTymein



Poccuiickoit ®enepanuu, TpynoBeiM koaekcoM Poccuiickoit ®enepanuu, 3akoHom P® ot
29.12.2012r. Ne 273-®3 «OO6 obpazoBanun B Poccuiickoit deneparmn» © HWHBIMHA
benepanrbHBIMU 3aKOHAMM.

2.2. O6paboTKa MEepCOHATBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBIIACTCS UCKIIIOUUTEIBHO B
HeNsAX o0ecredeHus: COOII0ACHUS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COACHCTBUS
paboTHUKaM B TPYAOYCTPOICTBE, OOYYEHUH U MPOJBUKEHUH IO CIIyX0e, a Takke oOecrieueHus
JMYHOW ©e30macHOCTH pabOTHHUKOB, COXPAHHOCTH MMYIIECTBA, KOHTPOJS KOJMYECTBA U
KayecTBa BbINONHSAEMON paboThl. OOpaboTKa MepCOHaIbHBIX JAHHBIX OOYYarOIIErocs MOKET
OCYILIECTBIISATHCS HMCKIIOUYUTENBHO B IENAX O0ecredeHus] COONIOCHHS 3aKOHOB W HHBIX
HOPMATUBHBIX MPABOBBIX AKTOB; COJEHCTBUS OOy4aromumcs B OOy4eHUH, TPYAOYCTpPOICTBE;
oOecrieyeHUss HMX JHMYHOH O€30MacHOCTH; KOHTPOJS KadecTBa OOydeHHs M OOecledYeHHUs
COXPaHHOCTH MUMYILIECTBA.

2.3. Bce mepcoHanbHbIE JaHHBIE pPAOOTHUKA MPEJOCTABISAIOTCS paOOTHUKOM, 3a
UCKJIIOYCHHEM CITy4yaeB, MNPEIyCMOTPEHHBIX (enepanbHbiM 3akoHOM. Eciu mnepcoHanbHbIE
JaHHbIe paOOTHHUKA, BO3MOXKHO, IOJIYYHTh TOJIBKO y TPEThEH CTOPOHBI, TO paboToAaTeNnb 00s3aH
3apaHee yBEJIOMUTH 00 3TOM pabOTHHKA M IMOJYYUTh €ro MUCbMEHHOE corjacue. Paboronarens
JIOJDKEH COOOIIMTH PaOOTHHKY O HEISX, MPEANOoIaraeMbIX HCTOYHUKAX U CIOCO0aX MOTYYCHUs
MEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOUISKAIINX MOTYyUYEHUIO IePCOHATBHBIX TAHHBIX
¥ TIOCJIEACTBUSAX OTKa3a paOOTHHUKA JaTh MUCHMEHHOE COTJIACHE HA MX TOyUYeHHE.

2.4. Bce mepcoHanbHBIE 1aHHBIE HECOBEPIIEHHOJIETHErO 00YyYarollerocs B Bo3pacTe J0
14 ner (MaJoJeTHEr0) MPEAOCTABISIIOTCS €r0 POIUTENSAMU (3aKOHHBIMH IPEICTaBUTEIISMH).
Ecnu nepconanbHble JaHHBIE 00YYarOIIEerocs BO3MOXKHO MOIYYUTh TOJIBKO Y TPEThE CTOPOHBI,
TO POJMTENH (3aKOHHBIC MPEJCTABUTENIN) 00yUJaOMIErocs: JOHKHBI OBITh YBEIOMIICHBI 00 3TOM
3apa”ee. OT HUX JOJKHO OBITh MOJIYYEHO MHUCHMEHHOE COTJIacue Ha IMOJIyYeHHE MEePCOHATBHBIX
JAHHBIX OT TPETheH CTOpOHBI. PomuTenu (3aKOHHBIE MPEACTABUTENN) O0YYarOImErocst JOJKHBI
OBITh TIPOMH(GOPMUPOBAHBI O LENSIX, MPEANoJiaraéMbIX HCTOYHUKAX M CHOco0ax MOTydYeHHs
NEPCOHANBHBIX JAHHBIX, a TAKKE O XapaKTepe MO UIeKAIINX MOTYISHUIO EPCOHATBHBIX JaHHBIX
U TIOCTIEICTBUSAX OTKAa3a J1aTh MUChbMEHHOE COTJIacHe Ha MX MOJyuyeHHE.

2.5. OY nHe umMeer mpasa noiaydaTb 1 o0padbaThiBaTh MEPCOHAIbHBIC JIAHHBIE PAOOTHHKA,
00yyYaroIerocsi 0 ero NOJUTUYECKHUX, PEUTHO3HBIX U UHBIX YOSKICHUAX U YaCTHOW JKU3HU 0e3
MACBMEHHOTO coriacusi paboTHHUKA, poauTeseil ooyuatomerocsi. OY He UMeeT mpaBa Mmojaydarhb
U 00pabaThiBaTh NEPCOHAJbHBIE JlaHHBbIE PAOOTHHMKA, OOYyYalOIIErocs O €ro 4JIeHCTBE B
OOLIECTBEHHBIX OOBEAMHEHUSX MIU €ro Npo(COIO3HON JEeATENbHOCTH, 3a MCKIIOUYEHUEM
CJIy4yaeB, NMPelyCMOTPEHHBIX (hefiepaibHbIM 3aKOHOM.

2.6. OV BmpaBe ocCylIecTBISAT, cOOp, Tnepenady, YyHUUYTOXKEHHUE, XpaHEHHeE,
UCIOJIb30BaHUE MH(OPMAIMM O MOJUTHYECKUX, PEIUTHO3HBIX, IPYTUX YOEKAECHUSAX U 4aCTHON
KHU3HHU, a Takke WHPOpPMAIWU, HApYyIIAOMIeH TailHy MEpenucKd, TeNePOHHBIX MEPEroBOPOB,
MOYTOBBIX, TelerpadHbIX M HHBIX COOOLIEHMH: — pabOTHHKA TOJBKO C €ro MUCbMEHHOTO
COTJIacHsl WJIM Ha OCHOBAaHUM CYIEOHOTO peIIeHUs. — O00YJaromerocs TOJIbKO ¢ MHUCHMEHHOTO
coryacusi  poauTened (3aKOHHBIX IPEJCTaBUTENEH) MAaJIOJIETHETO HECOBEPIIEHHOJIETHErO
00y4aromerocs: Wil Ha OCHOBAHUU CYI€OHOTO PEIICHUSI.

3. XpaHenue, 00padoTKa U MCMOJIb30BAHHE MEPCOHAIBHBIX JaAHHBIX
3.1. IlepconanbHbIe JaHHBIE pAOOTHUKOB U oOy4arouxcs OV xpaHarcs Ha OyMaKHBIX
Y 3JIEKTPOHHBIX HOCHUTEIISIX, B CIIEHIMATIBHO TPEAHA3HAYEHHBIX IJISI 3TOTO TOMENIEHUIX, B MECTaX
00ecneynBaroIIUX 3alIUTy OT HECAHKITMOHUPOBAHHOTO JOCTYIIA.
3.2. B mporecce XpaHeHHs TEPCOHATBHBIX JAHHBIX paOOTHUKOB M oOydaromuxcs OV
JOJIKHBI 00€CTIeYNBATHCS
— TpeOOBaHWS HOPMATHUBHBIX JIOKYMEHTOB, YCTaHaBIMBAIONIMX TIPaBWIA XpPaHCHHS
KOH(DHICHIIMAIBHBIX CBEICHUI;
— COXPAaHHOCTb MMEIOLIMXCS JIaHHBIX, OIPAaHUYEHUE JIOCTYNa K HHUM, B COOTBETCTBHH C
3akoHoaresbecTBOM Poccuniickoit denepanuu u Hactosamwum Ilonoxenuem;



— KOHTpPOJIb 3a JIOCTOBEPHOCTBHIO M IIOJHOTOM MEpPCOHAIBHBIX JAaHHBIX, UX PEryJspHOE
OOHOBJICHHE U BHECEHHE 10 Mepe HEOOXOAUMOCTH COOTBETCTBYIOUINX N3MEHEHUH.

3.3. loctyn K mepcoHaIbHBIM JaHHBIM paOOTHHUKOB U o0ydaronmxcs OY umeroT:

—  JIMPEKTOD;

— 3aMEeCTHUTeNId JUPEKTOpa MO y4eOHO-BOCHUTATENbHON paboTe (MepcoHaIbHbIE TaHHBIE
TOJIbKO paOOTHUKOB, HAXOASAIIMXCS B HX HENOCPEJACTBEHHOM MOMYMHEHHH, IO
HaIPaBJICHUIO JICATEILHOCTH);

— 3aBeyIOIIUNA X034iCTBOM (MIEPCOHANIBHBIEC TaHHbIE TOJIBKO PAOOTHUKOB, HAXOSIIUXCS B
UX HEMOCPEACTBEHHOM MOJYMHEHUH, IO HAMIPABIICHUIO JEATEIILHOCTH);

— KJIACCHBIE PYKOBOJIUTENW (TOJIBKO K MEPCOHAIBHBIM JAHHBIM OOYYaroIIUXCsl CBOETO
KJiacca);

— wuHble pPaOOTHHKH, OIpeneiseMble NpukazoM aupekropa OY B mpenenax cBoei
KOMIIETCHIIUH.

3.4. Tlomumo nuu, ykaszaHHbIXx B 1. 3.3. Hacrosmiero Ilonmokenus, mpaBo gocryma K
MEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB U OOYYAIOLIUXCSI UMEIOT TOJIBKO JIMIIA, YIIOJTHOMOYEHHBIE
JEHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

3.5. Jluma, wumerompe OOCTYH K TEpPCOHANBHBIM JaHHBIM OO0S3aHBI HCIOJIb30BaTh
NepCOHANbHBIC JTaHHBIE PAOOTHUKOB M OOYYAIOIIUXCS JIUIIb B LEJSIX, AT KOTOPBIX OHH ObLTH
MIPEIOCTABIICHBI:

3.5.1. IlepconanbHble MaHHBIE OOYYAIOIIUXCS HMCHOJIB3YIOTCS IS IIEJIeH, CBSI3aHHBIX C
OCYIIECTBIICHUEM Y4eOHO-BOCIUTATEILHOTO IMpolecca. AJIMHHHUCTpAIMs U IeJarornyeckue
pabotauku OY MCHONB3yeT MEePCOHANBHBIC JaHHBIC JJs (OPMUPOBAHUS KIIACCOB, COCTABIICHHS
yueOHOro IjlaHa, COCTaBIIEHUS OTYETOB B BBILIECTOSIINE OpraHU3aluu, (OPMUPOBAHUS
pa3nuyHbIX 0a3 JaHHBIX, I BOSMOXKHOCTHU TOAJCPKHUBATH CBSI3b C POAUTEISIMU (3aKOHHBIMH
MPEJICTABUTENSIMH ), YYUTHIBATH OCOOCHHOCTH 00YYaIONINXCs MPHU €ro 00y4YeHUU U BOCIIUTAHUU.

3.5.2. IlepconanbHble AaHHBIE PAOOTHHKA WCIOJIB3YIOTCS Ui IEJIel, CBSI3aHHBIX C
BBIMIOJTHEHHEM TPYI0BBIX QyHKIUN. Anmunuctpanus OY HCIoib3yeT NepcoOHANbHbBIE TaHHbIC, B
YaCTHOCTH, JIJISl PEUICHUsI BOIIPOCOB aTTECTAIlH, (OPMHUPOBAHUS YUEOHOTO IUIaHA, COCTABIICHHS
OTUY€TOB B BBIIIECTOSIINE OpraHu3alnu, (GOPMUPOBAHUS PA3NIUYHBIX 0a3 JAHHBIX, IPOJIBUKEHUS
pabOTHUKOB MO cIyX0e, yCTaHOBJIEHUS pa3Mmepa 3apriarsl. Ha ocHOBaHMM NepCOHAJBHBIX
JTAHHBIX pellaeTcs BONPOC O JOMycKe paObOTHHKA K MH(POPMALMHU, COCTABIISAIONICH CITy)eOHYIO
TaiiHy. [Ipy mpuHATHM peleHnH, 3aTParuBalONINX WHTEPECHl paOOTHHKA, aAMUHUCTpAIUS HE
UMEEeT TMpaBa OCHOBBIBATHCA Ha MEPCOHATBHBIX JaHHBIX, MOJNYUYEHHBIX HCKIIOUUTEIBHO B
pe3yabpTaTe UX aBTOMAaTU3MPOBAHHONW 00pa0OTKHU HIIA AJIEKTPOHHOTO TosydeHusi. Paboronarens
Tak)Ke HEe BIIpaBe MPUHUMATh PEIICHUs, 3aTParuBarolue HHTepechl pabOTHUKA, OCHOBHIBASICH Ha
JAHHBIX, JIONMYCKAIOIIMX JBOSIKOE TOJIKOBaHHME. B ciydae eciau Ha OCHOBaHMM NEPCOHAIBHBIX
JTAHHBIX HEBO3MOYKHO JOCTOBEPHO YCTAHOBUThH KakoW-1u0o0 ¢akT, paboTonaTens Mpeanaraer
pabOTHHKY MPEICTAaBUTH MMCbMEHHBIE Pa3bSICHEHHS.

3.6. [TepconanbHbIe JaHHBIE PAOOTHHUKA OTPAXKAIOTCS B JIMYHOU KapTouke paboTHUKa (hopma
T-2), xoTopasi 3amoyHSAETCS TOCJEe H3JaHus MpUKa3za O ero mpueme Ha padory. JlnuHbie
KapTOYKU paOOTHUKOB XPAHATCS B CIHEIUAIBHO OOOpPYIOBAaHHBIX HECropaeMbIX IIKadax B
andaBuTHOM TIOpsiAKe. JIMUHBIE JeNa W JTMYHBIE KAPTOUYKH PAOOTHHUKOB XpaHATCS B OyMa)KHOM
BUJIC B MaNKax B CIIELUAIBHOM ceide, JOCTyN K KOTOpOMY UMEET cekpeTaphb U aupektop OV.

3.7. IlepcoHanbpHbIe TaHHBIE COTPYIHUKOB MOTYT TAKXKE XPAHUTHCSA B JIEKTPOHHOM BHJIE B
JIOKAJIbHOM KOMMBIOTepHOU ceTu. [locTosHHBIN AOCTyn (B mMperenax CBOEH KOMIETEHIMH) K
DIIEKTPOHHBIM 0a3aM JaHHBIX, COJCPKAIIMM TIePCOHAIBHBIC JaHHBIE PAOOTHHKOB, HMEIOT
tonbko aamuuuctpamms OVY. J[octym npyrux paOOTHHKOB K TIEPCOHAIBHBIM JaHHBIM
OCYIIECTBIISIETCSI HA OCHOBAaHWU NHCBMEHHOTO pa3pelieHuss pabOTHUKA W PaCIOpsHKCHUS
nupekropa OY.

3.8. Tlaponu mnst goctyna K 3JIEKTPOHHOM 0a3e maHHbIX OV yCcTaHABIWBAIOTCS AUPEKTOPOM
U COOOMIAIOTCS MHAWBUAYAIBHO COTPYIHHKAM, MUMEIOIIMM JOCTYH K MEPCOHAJIBHBIM JaHHBIM
COTPYAHUKOB. MI3MeHeHue naposei IpOUCXOINUT He pexe, ueM | pa3 B Tpu Mecana.



3.9. KonupoBate U AenaTh BBINMCKU W3 MEPCOHAIBHBIX JAHHBIX PaOOTHUKA pa3peraeTcs
UCKJIFOUUTENILHO B CITYy’KEOHBIX LIEJIAX ¢ MUCbMEHHOT0 pa3pelieHus paboTHuKa 1 qupekropa OY.

3.10. IlepconasnbHble JaHHBIE OO0YYArOIIErocsi OTPAKAIOTCS B €ro JMYHOM Jielie, KOTOpoe
3aI0JIHACTCA Mocie U3JlaHusl MpHKas3a o ero 3auucieHus B OY. Jluunele gena oOydarommxcs B
anaBuTHOM TOpsiAKE (HOPMUPYIOTCS B MMANKaxX KIACCOB, KOTOPBIE XPAHATCA B CHEIHMAIBHO
0o0opynoBaHHOM MIKady, IOCTyl K KOTOpOMYy HMeeT aaMmuHuctpaimus OY U KiaccHble
PYKOBOJIUTEIIH.

3.11. Benenue aMuHBIX €71 ¥ OTBETCTBEHHOCTb 33 COXPAHHOCTh JIMYHBIX JI€]1 BO3JIOKEHO Ha
KJIACCHBIX PYKOBOJIUTEIIEH.

3.12. YactuuHo cBeaeHUs 00 OOydYarOLIMXCS COAEPXKATCS B KIACCHOM JKypHalle, KyzAa
3aHOCSTCS KJIAaCCHBIM pyKoBoauTeIeM. KitaccHbIe )KypHaIbl XPaHATCS B YUUTEIBCKOM.

3.13. [lepcoHanbHbIe JaHHBIE 00YYAIOLUXCS MOT'YT TaK)K€ XPAHUTHCS B 3JIEKTPOHHOM BHUJIE B
JIOKaJbHON KOMIbIOTepHOW ceTu. [IpaBo mosHOro AocTynma K 3JIEKTPOHHBIM 0a3zaM JaHHBIX,
COJepXKAlllMM IE€PCOHAJIbHbIE JaHHBbIE OOydarolmuxcs, UMeeT agMuHHUcTpauus. OcTalbHble
nelarornyeckiue padOTHUKKM HMMEIOT JIOCTYNl TOJNBKO K TOW WHGpOpPMalWu, KOTOpas UM
Heo0Xo/1uMa B IIpejiesiaX UCIOJHEHUs UX JOJDKHOCTHBIX 00s3aHHOCTEH.

3.14. Tlapomu nmoctyna k 0a3e JaHHBIX YCTAHABIMBAIOTCS IUPEKTOPOM U COOOIIAFOTCS
UH/IMBUYaJIbHO paOOTHUKAM, UMEIOLIUM JIOCTYI K IEPCOHAIbHBIM JaHHBIM COTPYAHHUKOB.

3.15. KonupoBaTh M JenaTh BBIIUCKA U3 MEPCOHAIBHBIX JaHHBIX OO0yYaromuxcs
paspenaeTcsi UCKIIUUTENIBHO B CIY)KEOHBIX LENAX C MUCbMEHHOTO pPa3pelleHus] poauTernei
(3aKOHHBIX NpeacTaBuTeNe) u aupexropa OV.

4. Ilepenaya nepcoHaTbHBIX JAHHBIX

4.1. Ilpu nepenaue nepcOHAIBHBIX IAHHBIX PaOOTHUKOB M oOyuarouuxcs OV npyrum
OpuInYeckuM U prsmueckum aumnaM OV noipkHa coOM0AaTh CIEAYIONNe TpeOOBaHUS:

4.1.1. IlepconanbHble OaHHBIE PAOOTHUKA, OOYYAIOWIETOCS HE MOTYT OBITH COOOIICHEI
TpeTbeil CTOpoHE 0€3 NHCBMEHHOTO COryacusi pabOTHHKA, pOJUTENeH  (3aKOHHBIX
IpE/ICTaBUTEINCH) HECOBEPUICHHOJETHErO (MaslojeTHEero) oOyd4aromerocs, 3a HCKIIOUYCHHUEM
CJIy4aeB, KOT/Ia 3TO HEOOXOAUMO JUIS IPELYNPEKICHHUS YTPO3bI )KU3HU U 37I0POBBIO0 pabOTHHKA ,
00yyaroIerocs, a Takke B CllyyasiX, yCTAaHOBJICHHBIX (eiepaaIbHbIM 3aKOHOM.

4.1.2. Jluma, moyiy4aronide TepCOHAbHBIC TaHHbIE PAa0OTHHKA, OOYYAroIIerocs IOJKHBI
OpeayNnpexaThCsl O TOM, YTO 3TH JAHHBIE MOTYT OBITh HCIHOJB30BAHBI JIMIIb B LENAX, AJSA
KOTOPBIX OHHM coo0I1IeHbl. OY fnomkHa TpeboBaTh OT ITHX JIMIl MOATBEPKIACHUS TOTO, YTO ATO
npaBuiio coOmoeHo. Jlnuna, nomydaroliie nepcoHajlbHble JaHHble paO0THHKA, 00y4aroImerocs
00s13aHbl COOMIOAATh PEXKUM KOH(UIEHIIMAIBHOCTU. JlaHHOE TMOJI0KEHUE HE PaclpOCTpaHsIeTCs
Ha OOMEH MEepCOHAJIbHBIMH JJAHHBIMH PAaOOTHHUKOB B MOPSAAKE, YCTAHOBIEHHOM (ellepaibHbIMU
3aKOHAMH.

4.2. Tlepenaua mepcOHANbHBIX JAaHHBIX pabOTHHKA, OO0YYalOLIErocs €ro MpeiCcTaBUTENSM
MOKET OBITh OCYyHICCTBJICHA B YCTAHOBJICHHOM HeﬁCTBYIOMHM 3aKOHOAATCIbCTBOM IMOPAAKE
TOJILKO B TOM 00BbEeMe, KOTOPbIii HEOOXOAUM Ul BBIMOJIHEHUS YKa3aHHBIMU IMPEJICTABUTEISIMU
ux QpyHKUIUH.

5. IlpaBa padoTHUKOB, O0y4alIMXCAd Ha o0ecrnevyeHHe 3aANUTHI TMEPCOHATBbHBIX
JAHHBIX

5.1. B nensx obecrneuenust 3auThl IEPCOHATBHBIX TAHHBIX, XpaHsamxcs B OY, pabOTHUKH,
poauTenu (3aKOHHBIE MPEACTABUTENH) MAJIOJIETHErO HECOBEPIIEHHOJETHETO O0YYaroImerocs,
HUMEIOT MPABO:

5.1.1. IlonyyaTh moIHYIO HH(OPMALIHUIO O CBOUX MEPCOHANBHBIX JaHHBIX U UX 00paboTKe.

5.1.2. CBoboiHOrO GEcIIaTHOrO JIOCTyNa K CBOUM IEPCOHAIbHBIM JIaHHBIM, BKJIIOYas MPaBO
Ha TIOJIyYeHHWE KOIMWU II00O0M 3amucH, COJEepIKallei MepCOHaNbHBIC JaHHbIE pa0OTHHKA, 3a
WCKIIFOYCHHEM CITy4aeB, MPEIYCMOTPEHHBIX (enepanbHbIMU 3aKoHamMu. [lomyueHne ykazaHHOU
uH(OpPMAIIMK O CBOMX TMEPCOHATBHBIX JaHHBIX BO3MOXKHO MPH JTUYHOM OOpalieHuH paboTHHKA,



poauTeneld (3aKOHHBIX TMPEACTABUTENEH) — K OTBETCTBEHHOMY 3a OpraHu3alui U
OCYIIIECTBIICHUE XPaHEHHS IEPCOHATBHBIX TaHHBIX paOOTHHUKOB.

5.1.3. TpebGoBate 00 WCKIIOYEHWH WJIM UCIPABICHUU HEBEPHBIX WM HETIOJHBIX
NEPCOHAIBHBIX JaHHBIX, a TaKXe JaHHBIX, 0OpaOOTaHHBIX C HapylIeHHEeM TpeOoBaHUM
JCHCTBYIOIIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHHE JIOIKHO OBITh  0(OPMIIEHO
MMCbMEHHBIM 3asBJICHHEM paboTHHKAa Ha uMs gupekrtopa OVY. Ilpm orkasze mupekropa OV
UCKJTIOUUTH WM UCIPABUTH MEPCOHATBHBIE JaHHBIE paOOTHHUKA paOOTHHK, POIUTEIb, 3aKOHHBIN
MPEJICTAaBUTENIb HECOBEPIIEHHOJIETHErO 00YyYarollerocs MMeeT MpaBO 3asBUTh B MHUCbMEHHOM
Buge nupekropy OV CcBoeM HECOINIacMH, € COOTBETCTBYIOIIUM OOOCHOBAHHEM TaKOTO
Hecornacus. [lepcoHanbHble NaHHBIE OLEHOYHOrO XapakTepa pabOTHHK, POAUTENb, 3aKOHHBIN
IPEJCTaBUTENIb HECOBEPIICHHOJIETHETO OOYYaIOIIErocss UMEET IPaBO JOMOJHUTH 3asiBICHUEM,
BBIPAXAIOIINM €0 COOCTBEHHYIO TOUKY 3PEHHUS.

5.1.4. TpeboBats 00 n3Bemeanu OY Bcex JHIl, KOTOPBIM paHee ObUTH COOOIICHBI HEBEPHBIE
WM HENOJIHbIEe MepCOHANIbHBIC JaHHbIe pa00THHKA, 00ydaromierocsi 000 BceX MPOU3BEICHHBIX B
HUX UCKJIIOUCHUSX, UCIIPABJICHUSIX UITU JOMOTHEHUSX.

5.1.5. O6xanoBaTh B cyne JroOble HEMpaBOMEPHBIC JNeWCTBUS Wiau OesnerictBus OY mpu
00paboOTKe U 3aIIUTE €ro MePCOHANBHBIX JTaHHBIX.

6. O0s13aHHOCTH Cy0ObeKTa MEePCOHAJIBbHBIX JAHHBIX MO O00ecrevYeHHI0 0CTOBEPHOCTH
€ro MepcoHaJbHBIX JAHHBIX

6.1. B nensx obecrieueHus 1OCTOBEPHOCTH NEPCOHAIBHBIX JAHHBIX PAaOOTHUKHU OOS3aHBbI:

6.1.1. IIpu npueme Ha paboty B OV mpeacTaBisTh YMOIHOMOYEHHBIM paboTHHKamM OV
JIOCTOBEPHBIE CBEICHUS O ce0e B MOpsAIKE W 00bEeMe, MPETyCMOTPEHHOM 3aKOHOAATEbCTBOM
Poccuiickoit denepaiumu.

6.1.2. B cmyuae u3MeHEHHUs NMEPCOHATBHBIX NAaHHBIX pPAaOOTHHKA: (paMUIIHS, UM, OTYECTBO,
aZpec MecTa >KUTEJIbCTBAa, MACIOPTHHIC JaHHbBIE, CBeleHUs 00 0O0pa30BaHUU, COCTOSHUU
310pOBBsI  (BCJIEJCTBHE BBISABICHHS B COOTBETCTBUM C MEAHMIMHCKUM  3aKITIOUYCHHEM
MPOTUBOMNOKA3aHUH I BBIIIOJIHEHUS pa0OTHUKOM €ro JIOJDKHOCTHBIX, TPYJAOBBIX 00s3aHHOCTEH
U T.I1.) coo0mare 00 3TOM B TeUeHHUE 5 pabounx JTHEH ¢ AaThl UX U3MEHEHHH.

6.2. B nensix obecnieueHust JOCTOBEPHOCTH MEPCOHATBHBIX JJAHHBIX 00YJarOIUXCS:

6.2.1. Pomutenu, 3akoHHBbIE NPEICTABUTENN HECOBEPILIEHHOJETHUX OOYYaIOIIUXCS TpU
npueme B OY mpenocTaBisioT yIMOJTHOMOUYEHHBIM paboTHHKaM OY HOCTOBEpHBIE CBEICHUS O
cebe U CBOMX HECOBEPIICHHOJIETHUX JIETAX.

6.2.2. B cayyae wu3MeHEHMs CBEICHUN, COCTABISIOIIMX IEPCOHANbHBIE JaHHBIE
00ydJaromerocs, poauTenu (3aKOHHBIE MTPEACTABUTENH ) HECOBEPIIICHHOJIETHETO 00yUaroIIerocs B
Bo3pacTe 10 14 ner o0s3aHBl B TEYEHHE MecAllda COOOMIMTH 00 3TOM YHOJIHOMOYEHHOMY
pabotauky OY

. 7. OTBEeTCTBEHHOCTH 32 HAPYLIEHHUE HACTOSALIEr0 MOJIOKEeHU S

7.1. 3a wHapymeHue mnopsaka oOpaboTku (cOopa, XpaHEHHs, HCIOJIb30BAHMUS,
pacnpocTpaHEeHUsT U 3alIMThl) TEPCOHAIBHBIX JAHHBIX JOJDKHOCTHOE JIMIO  HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C JEHCTBYIOLIUM 3aKOHOIATEIbCTBOM.

7.2. 3a HapyllIeHUE MTPaBUJI XPAaHEHUS U UCIIOJIb30BaHUS [IEPCOHAIbHBIX JIaHHBIX, TIOBJIEKILIEE
3a  coboit MaTepuanbHBIM ymepd paboTomaTtento, pabOTHUK HECET MaTepHAbHYIO
OTBETCTBEHHOCTb B COOTBETCTBUH C JACUCTBYIOIINM TPYIOBBIM 3aKOHOAATEIHLCTBOM.

7.3. MarepuanbpHblii yiiep0, HaHECEHHBIM CYOBEKTYy NEPCOHAIBHBIX MaHHBIX 33 CYET
HEHA/JIeKAILEro XpaHEHHUsI M UCIIOJIb30BAHUS MEPCOHANBHBIX JaHHBIX, MOAJIEKUT BO3ZMELICHUIO
B MIOPSIAKE, YCTAHOBIIEHHOM JICHCTBYIOIIUM 3aKOHOATEIHCTBOM.

7.4. OY BmpaBe OCYyIIECTBIATh 0€3 YBEIOMJICHHS YIOJHOMOUYEHHOTO OpraHa Mo 3aluTe
paB CyObEKTOB MEPCOHANBHBIX JaHHBIX JIUIIH 00Pa00TKY CIETYIOMINUX MEePCOHATBHBIX JAHHBIX:

—  OTHOCSIIMXCA K CyOBEKTaM MEPCOHABHBIX JaHHBIX, KOTOPBIX CBS3BIBAIOT C ONEPATOPOM

TPYJOBbIE OTHOILIEHUS (PaOOTHUKAM);



— TIOJIyY4EHHBIX ONEpaTopoM B CBSI3UM C 3aKIIOYEHHEM JOTrOBOpa, CTOPOHOM KOTOPOTO
SBJISICTCSI CYOBEKT MEPCOHANBHBIX JTaHHBIX (OOyJarOIMiics U Ap.), €ClIu MePCOHATbHBIC
JAaHHbIE HE PACIPOCTPAHSIOTCS, a TaKKe HE MPEJOCTAaBISAIOTCS TPEThUM JHLaM 0Oe3
corylacusi CyObeKTa NEepCOHAIbHBIX JaHHBIX U HUCHOJB3YIOTCS  ONEPaTOpOM
UCKJTIOUUTENIFHO JUIsl MCIIOJIHEHHS YKAa3aHHOTO JOTOBOpa M 3aKIIIOYCHHS JIOTOBOPOB C
CyOBEKTOM NEPCOHANIBHBIX JTAaHHbIX;

—  SIBJIIFOLIMXCS OOIEAOCTYITHBIMU MEPCOHAIBHBIMU IAHHBIMU;

— BKJIIOYAIOMIMX B ceOs TOJBKO (aMHIIMM, UMEHA M OTYECTBA CYOBEKTOB NEPCOHATBHBIX
JTAHHBIX;

— HEOOXOOUMBIX B IIEJSAX OJHOKPATHOIO IMPOIycKa CyObEKTa NEpCOHANbHBIX JAAHHBIX Ha
TEPPUTOPHUIO 00PA30BATENBLHOIO YUPEXKICHHS UM B UHBIX aHAJIOTUYHbIX LEJIAX;

— BKJIIOYEHHBIX B HMH(POPMAIMOHHBIE CHCTEMBI IEPCOHAIBHBIX JaHHBIX, HWMEIOIIHE B
COOTBETCTBUH C (pe/iepajbHBIMU 3aKOHAMHU CTaTyc (elepaibHbIX aBTOMATU3UPOBAHHBIX
MH(POPMALIMOHHBIX CUCTEM, a TAaKKe B TOCYAapCTBEHHbIE MH(OPMAIMOHHBIE CHUCTEMBI
NEPCOHANBHBIX JaHHBIX, CO3JAHHBIC B IENAX 3aAIIUTHl OE30MAaCHOCTH TOCYAapCTBa M
OO0I1eCTBEHHOT' O MOPSIKA,;

— o0pabareiBaeMbIX 0€3 HCIOJB30BAHUS CPEACTB aABTOMATH3AIlMM B COOTBETCTBUHU C
(denepaabHBIMU 3aKOHAMHU WJIM MHBIMH HOPMAaTHBHBIMH MPAaBOBBIMH aKkTamMu Poccuiickoit
@denepanuy, ycTaHaBIMBAIOUIMMU TpeOOBaHMS K obOecnedyeHuo  0e30macHOCTH
NEPCOHAIBHBIX JaHHBIX IPH KX O00padOTKe W K COONIOJCHHIO TIpaB CYOBEKTOB
HEPCOHAIBHBIX JIaHHBIX.

Bo Bcex octanpHBIX ciayyasx omneparop (aupektop OV u (WiM) ynoJHOMOYEHHbIE UM JIUIA)

00s13aH HaNpaBUTh B YIOJIHOMOYEHHBIH OpraH IO 3alIUTe IpaB CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.
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